
 

May 21, 2024 
 
TO: Council Members 
 Mayor Molnar 
 Directors 
 Staff 
 Media 
 
From: Clerk of Council 
 
RE: AGENDA – Work Session & Regular Meeting: Thursday, May 23, 2024 

“Council Office Hour” with Councilor Tulley: 6:25pm 
Work Session: 6:55pm 
Northfield-Macedonia Cemetery Annual Board Meeting: 7:15pm 
Council Meeting: 7:30pm  

 
 
I. ROLL CALL 
 
II. PLEDGE OF ALLEGIANCE BY MAYOR NICHOLAS MOLNAR 
 
III. APPROVAL OF MINUTES [J. BRANDT, J. TULLEY] 
 

Thursday, May 9, 2024 – Regular Council Meeting 
 
IV. PUBLIC COMMENTS 
 
V. CORRESPONDENCE 
 
VI. PENDING AND/OR NEW LEGISLATION 
 
RES.NO. 37   - 2024 [V. VENTURA, J. BRANDT] 
A RESOLUTION ADOPTING ALTERNATE TAX BUDGET INFORMATION FOR THE 
CITY OF MACEDONIA, OHIO FOR FISCAL YEAR 2025, AND SUBMITTING THE SAME 
TO THE SUMMIT COUNTY AUDITOR  
1st Read  
2nd Read  
3rd Read 
 
 
 



 
RES.NO. 38   - 2024 [D. FINLEY, V. VENTURA] 
A RESOLUTION AUTHORIZING THE CITY ENGINEER TO PREPARE PLANS, BIDS 
AND SPECIFICATIONS, AND FURTHER AUTHORIZING THE MAYOR TO ADVERTISE 
FOR BIDS, FOR PHASE II OF THE CITY-WIDE SIGNAGE PROJECT 
1st Read  
2nd Read   
3rd Read 
 
ORD.NO. 39   - 2024 [J. TULLEY, J. BRANDT] 
AN ORDINANCE ESTABLISHING THE CURRENT COMPENSATION SCHEDULE FOR 
THE NON-UNION EMPLOYEES OF THE CITY OF MACEDONIA, OHIO  
1st Read  
2nd Read   
3rd Read 
 
 
VII. MOTIONS/OTHER LEGISLATIVE ACTION  
 
 
VIII. MAYOR’S REPORT             
 
 
IX.  COMMITTEE REPORTS 
 
 
X.  DEPARTMENT REPORTS 

 
Service Department:   Director Daniel Wilson 
Engineer Department:  Director Joe Gigliotti 
Parks & Recreation Department: Director Jason Chadock 
Finance Department:  Director John Veres  
IT Department:    Director Kyle Collins 
Building Department:  Commissioner Nino Monaco 
Human Resources Department: Director Annette Smith 
Fire Department:   Chief Brian Ripley 
Police Department:   Chief Vince Yakopovich 
Law Department:   Director Mark Guidetti 

 
 
 
XI.  UNFINISHED BUSINESS 
 
 
XII.  NEW BUSINESS  

 
 
XIII.  ADJOURNMENT [V. VENTURA, D. FINLEY] 



 
May/June 

Public Notice of City Meetings / Calendar of Events / Dates of Interest  
 

*Public Comment for those not able to attend in-person at the May 23rd Council Meeting 
should be sent to Clerk of Council Jon Hoover at jhoover@macedonia.oh.us . Public 
comment must be received no later than the close of business on May 22nd, 2024 and will be 
subsequently made available to the public. 

 
*Note * 
- This City Council meeting will take place in Council Chambers at the Macedonia City Center, 9691 Valley 
View Rd., Macedonia, OH 44056  
- Council’s meeting will also be livestreamed through YouTube.  The link to access will be available on the 
City of Macedonia’s website www.macedonia.oh.us 
 

May/June 
 

 

2024 
  

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 

26 27 
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Record of Proceedings 
Regular Council Meeting 

May 9th, 2024 
 

 
Presiding Officer, Mayor Nicholas Molnar called the May 9th, 2024 regular Council meeting to order at 1 
7:30p.m.   2 
  3 
Present: Council members Jessica Brandt, Jeff Garvas, Jan Tulley and Vini J. Ventura. Also 4 

present: Law Director Mark Guidetti and Clerk of Council Jon Hoover. 5 
Absent: Council member Dave Finley 6 
 7 
INVOCATION & PLEDGE OF ALLEGIANCE 8 
 9 
APPROVAL OF MINUTES:  10 
 11 
Ms. Brandt moved, second by Mr. Garvas, to approve the minutes of the regular meeting of April 25, 12 
2024 as received from the Clerk of Council.  The motion carried by a unanimous voice vote.    13 
 14 
PUBLIC COMMENTS:  15 
 16 
~ Ellen Bertel, 319 West Highland Rd., Northfield Center Township, speaking on behalf of the 17 
Historical Society of Olde Northfield, reported the organization was resuming work on the museum and 18 
planning to use the donation from Macedonia to make permanent improvements to the basement.  19 
Receipts will be proffered to reflect how the funds were utilized.  There will be an open house at the 20 
Palmer House just prior to the Memorial Day parade.  Ms. Bertel presented a medallion commemorating 21 
the bicentennial celebration of Northfield. 22 
 23 
CORRESPONDENCE: None 24 
 25 
INTRODUCTION, READINGS & ADOPTION OF LEGISLATION                  26 
 27 
ORDINANCE NO. 33-2024 28 
AN ORDINANCE AUTHORIZING THE MAYOR TO ENTER INTO AN AGREEMENT TO 29 
PURCHASE CERTAIN EQUIPMENT FOR THE CITY OF MACEDONIA SERVICE DEPARTMENT 30 
was offered by Mr. Ventura for its first, second and third readings by title only.  Seconded by Mr. 31 
Garvas.  The motion carried unanimously by a voice vote. 32 
 33 
Dir. Wilson stated this legislation allows the purchase of a Ford F-450 work body truck to replace the 34 
former ambulance the trades workers have used in the last several years.  The purchase is part of the 35 
planned capital budget. 36 
 37 
Mr. Ventura moved, second by Mr. Garvas, to adopt ORD.NO. 33-2024 and post the same according 38 
to law.  Motion carried by a unanimous voice vote.  ORD.NO. 33-2024 declared and adopted. 39 
 40 
ORDINANCE NO. 34-2024 41 
AN ORDINANCE PROVIDING FOR A SENIOR SIDEWALK PROGRAM FOR THE 2024 42 
CALENDAR YEAR was offered by Ms. Tulley for its first, second and third readings by title only.  43 
Seconded by Mr. Brandt.  The motion carried unanimously by a voice vote. 44 
  45 
The Mayor shared this is a similar program to what the City offers for trash pickup, gutter cleaning and 46 
snowplowing to seniors of a certain income level to help with the sidewalk repair program.  47 
 48 
Ms. Tulley moved, second by Mr. Brandt, to adopt ORD.NO. 34-2024 and post the same according to 49 
law.  Motion carried by a unanimous voice vote.  ORD.NO. 34-2024 declared and adopted.  50 
 51 
 52 
 53 
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Regular Council Meeting 

May 9th, 2024 
 

 
ORDINANCE NO. 35-2024 54 
AN ORDINANCE RATIFYING THE ADVERTISEMENT FOR BIDS & AUTHORIZING AND 55 
DIRECTING THE MAYOR TO ENTER INTO A CONTRACT WITH “MUNICIPAL AND 56 
CONTRACTORS SEALING PRODUCTS, INC.” AS THE LOWEST AND BEST BID FOR A 57 
CONTRACT FOR THE VALLEY VIEW ROAD CULVERT REHABILITATION PROJECT was 58 
offered by Mr. Ventura for its first, second and third readings by title only.  Seconded by Mr. Garvas.  59 
The motion carried unanimously by a voice vote. 60 
  61 
Dir. Gigliotti stated this is to award the contract to rehabilitate the culvert on Valley View by Summit 62 
Pointe to prevent any future drainage or pavement problems. 63 
 64 
Mr. Ventura moved, second by Mr. Garvas, to adopt ORD.NO. 35-2024 and post the same according 65 
to law.  Motion carried by a unanimous voice vote.  ORD.NO. 35-2024 declared and adopted.  66 
 67 
RESOLUTION NO. 36-2024 68 
A RESOLUTION CONFIRMING THE REAPPOINTMENT OF MIKE HAWKINS TO THE CITY OF 69 
MACEDONIA CIVIL SERVICE COMMISSION was offered by Mr. Garvas for its first, second and 70 
third readings by title only.  Seconded by Ms. Tulley.  The motion carried unanimously by a voice vote. 71 
  72 
The Mayor reported Mr. Hawkins has served on this Commission for the better part of two decades and is 73 
very knowledgeable and experienced. 74 
 75 
Mr. Garvas moved, second by Ms. Tulley, to adopt RES.NO. 36-2024 and post the same according to 76 
law.  Motion carried by a unanimous voice vote.  RES.NO. 36-2024 declared and adopted.  77 
 78 
MOTIONS / OTHER LEGISLATIVE ACTION: None 79 
 80 
MAYOR’S REPORT   81 
 82 

~Friendly reminder not to blow lawn clippings in the road 83 
~Met with Rotary this week where Crumbl Cookies came in and shared information on 84 
fundraising opportunities through them 85 
~Mulch for Macedonia residents is coming soon 86 
~Nordonia High School will be hosting Summit County Special Olympics track & field 87 
competition on the morning of May 10.  More than 300 athletes from 14 school districts will be 88 
competing in various running and field events.  Best of luck to all! 89 
~Teacher Appreciation Week is this week 90 
~Please don’t drive distracted—put the phones down and drive the car 91 
 92 

 93 
COMMITTEE REPORTS 94 

 95 
Parks & Recreation Commission: Ms. Brandt stated the next Commission meeting is Wednesday, May 96 
15 at 6pm in the upstairs of the Recreation Center 97 
 98 
Cemetery Board:  Ms. Tulley reported the annual board meeting will take place immediately prior to the 99 
next Council meeting on May 25. 100 
 101 
JEDD: Mr. Ventura reported there will be a meeting in Council Chambers on Wednesday, May 22 at 102 
6pm to vote on accepting the Nordonia Hills Dental Clinic into the JEDD per their request. 103 
 104 
 105 
 106 
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DEPARTMENT REPORTS 107 

 108 
Service Department: Director Wilson – Mulch grinding just took place and residents can begin loading 109 
their own vehicles on May 13, Saturdays included, from 7:30am to 3:30pm through June 29.  Trash 110 
contract should be going out soon.  Road grindings are done.  The department is looking for seasonal 111 
employment.  A grant in the amount of $75,000 from OH2O was awarded to buy a brine maker for the 112 
City. 113 
 114 
Engineer: Director Gigliotti – Paving for the 2024 road program began earlier this week. 115 
 116 
Parks and Recreation Department:  – Director Chadock – Family Fishing Days are May 18-19 and 117 
registration is required.  Summerfest will be June 7-8.  The two-week shutdown at the Rec Center is May 118 
27 – June 9 to allow for new HVAC to be put in, the new pool deck and trying to get the activity pool 119 
resurfaced.  Filming new video for NRPA application. 120 
 121 
Finance Department: Director Veres – July 15 is the deadline for RITA refunds. 122 
 123 
IT Department: Director Collins – 26 help desk tickets closed since the last meeting.  Major projects 124 
include looking into new hardware and software suites for some departments. 125 
 126 
Building Department:  Commissioner Monaco – Absent 127 
 128 
HR Department: Director Smith – No report 129 
 130 
Fire Department: Chief Ripley – Entry-level firefighter/paramedic exam will take place on June 24, as 131 
authorized by the Civil Service Commission.  There are currently no openings, but this will provide the 132 
department with a new list.  In April, the Fire Department responded to 379 calls (313 for EMS, 59 for 133 
fire).  Hydrant flushing continues.  Meal delivery for seniors has expanded, and senior trips are booked 134 
and full through the end of Summer.  135 
 136 
The Mayor commended Leah Griffith for her work in expanding the activities for seniors in the 137 
community. 138 
 139 
Police Department: Chief Yakopovich – Sunday, May 12 starts National Police Week.  Wednesday, 140 
May 15 is National Peace Officer Memorial Day.  Much is planned for the dedicated officers and the 141 
public is invited to show their support as well. 142 
 143 
Law Department:  Director Guidetti – No report 144 
 145 
UNFINISHED BUSINESS: None 146 
 147 
NEW BUSINESS: Ms. Brandt moved, second by Mr. Garvas, to enter into executive session to discuss 148 
pending or imminent litigation pursuant to Ohio Revised Code Section 121.22(G)(3). 149 
 150 
   Roll call: Ayes: Ms. Brandt, Mr. Garvas, Ms. Tulley, Mr. Ventura 151 
     Nays: None 152 

The motion carried unanimously and Council entered into 153 
executive session at 7:51pm.  Council returned from executive 154 
session at 8:15pm. 155 

 156 
There being no further business, Mr. Ventura moved, second by Ms. Tulley, to adjourn the meeting.  157 
The motion passed unanimously pursuant to a voice vote and the meeting was adjourned at 158 
approximately 8:15p.m. 159 
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 160 
Date: _______________________________ 161 
     162 
 163 
      Attest: ________________________________ 164 
       Jon Hoover, Clerk of Council 165 
 166 
 167 
Mayor: __________________________________ 168 
  Nicholas Molnar 169 
 170 



ORIGINATOR: FINANCE DEPARTMENT 
 
SPONSOR:   Ventura   
 

CITY OF MACEDONIA 
RESOLUTION NO. 37 - 2024 

 
A RESOLUTION  

ADOPTING ALTERNATE TAX BUDGET INFORMATION FOR THE CITY OF 
MACEDONIA, OHIO FOR FISCAL YEAR 2025, AND SUBMITTING THE SAME TO 

THE SUMMIT COUNTY AUDITOR 
 

WHEREAS, the Ohio Revised Code generally requires that, on or before the 15th day of 
July in each year, the taxing authority of each political subdivision adopt a tax budget for the next 
succeeding fiscal year; and 

WHEREAS, the Summit County Budget Commission is authorized pursuant to H.B. 129, 
effective June 3, 2002, to waive the requirement that a taxing authority adopt a tax budget for a 
political subdivision pursuant to Ohio Revised Code (“R.C.”) § 5705.281; and 

WHEREAS, to accomplish such waiver, the County has adopted a process requiring the 
City to provide approved alternative tax budget information to the County Budget Commission, 
including the tax rates as set forth in R.C. § 5705.04, which information has been prepared by the 
City’s Director of Finance and attached hereto as Exhibit “A” and incorporated herein by 
reference; and 

WHEREAS, Council deems it necessary to adopt the said budget information and to 
authorize the submittal of the same to Summit County, as required by law. 

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Macedonia, 
County of Summit and State of Ohio, that: 
 

Section 1.   The alternate tax budget information of and for the City of Macedonia, 
Ohio, showing anticipated receipts and expenditures of the City for the fiscal year 2024, a copy of 
which is attached as Exhibit “A,” is hereby approved and adopted as the official alternate tax 
budget information of the City for the fiscal year beginning January 1, 2025 through December 
31, 2025.  

Section 2.   The Clerk of Council is hereby authorized and directed to forthwith submit 
a copy of said alternate budget information along with a copy of this Resolution to the Office of 
the Summit County Auditor. 
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Section 3. It is found and determined that all formal actions of this Council concerning 

and relating to the adoption of this Resolution were adopted in an open meeting of this Council, 
and that all deliberations of Council and of any of its committees that resulted in such formal action 
were in meetings open to the public in compliance with all legal requirements. 
 

Section 4. Wherefore, this Resolution shall become effective upon its adoption by 
Council and signature of the Mayor or as otherwise be provided for in law. 
 
 

PASSED:____________________________________ 
 
 
EFFECTIVE:_________________________________ 
 
 
POSTED:____________________________________ 

 
 
 MAYOR:________________________________________________ 
   Nicholas Molnar  
 
 
 ATTEST:________________________________________________ 
   Jon Hoover, Clerk of Council 
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ORIGINATOR: CITY ENGINEER 
 
SPONSOR:    Finley   

 
 

CITY OF MACEDONIA 
RESOLUTION NO. 38 - 2024 

 
A RESOLUTION  

AUTHORIZING THE CITY ENGINEER TO PREPARE PLANS, BIDS AND 
SPECIFICATIONS, AND FURTHER AUTHORIZING THE MAYOR TO ADVERTISE 

FOR BIDS, FOR PHASE II OF THE CITY-WIDE SIGNAGE PROJECT 
 
 WHEREAS, the City has previously completed Phase I and now desires to complete 
Phase II of the project known as the “City-Wide Signage Project,” the purpose of which is to 
update City of Macedonia “welcome” signs which are located throughout the City; and 
  
 WHEREAS, based upon recommendation, it has been deemed in the best interest of the 
health, safety and welfare of all City residents and inhabitants to carry out Phase II of the Project; 
and 
 
 WHEREAS, Council therefore wishes to authorize the City Engineer to prepare plans, 
bids and specifications, and thereafter authorize the Mayor to advertise for bids, for the City-Wide 
Signage Project. 
 
 NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Macedonia, 
County of Summit and State of Ohio: 

 
Section 1.    That the City Engineer is authorized and directed to prepare plans, bids and 

specifications, and thereafter that the Mayor is authorized and directed to advertise for bids, for 
the City-Wide Signage Project, consistent with the documents attached hereto as Exhibit “A” and 
incorporated herein by reference. 

 
Section 2.    It is found and determined that all formal actions of this Council concerning 

and relating to the adoption of this Resolution were adopted in an open meeting of this Council, 
and that all deliberations of Council and of any of its committees that resulted in such formal action 
were in meetings open to the public in compliance with all legal requirements. 
 

Section 3.  This Resolution shall take effect upon adoption by Council and signature of the 
Mayor or after the earliest period allowed by law. 
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PASSED:____________________________________ 
 
 
EFFECTIVE:_________________________________ 
 
 
POSTED:____________________________________ 

 
 
 MAYOR:________________________________________________ 
   Nicholas Molnar 
 
 
 ATTEST:________________________________________________ 
   Jon Hoover, Clerk of Council 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
J:\2024\MACEDONIA\Legislation\Resolutions\Legacy.Signage.PhaseII.Auth.Bid.docx 













ORIGINATOR: ADMINISTRATION/PARKS & RECREATION DEPARTMENT 
 
SPONSOR:   Tulley    
 
 

CITY OF MACEDONIA 
ORDINANCE NO.  39 - 2024 

 
AN ORDINANCE 

ESTABLISHING THE CURRENT COMPENSATION SCHEDULE FOR THE NON-
UNION EMPLOYEES OF THE CITY OF MACEDONIA, OHIO 

  
 WHEREAS, Council for the City of Macedonia has previously passed legislation to 
establish the compensation schedule for the non-union employees of the City; and 
 
           WHEREAS, upon the recommendation of the Director of Parks and Recreation, and in 
order to increase the efficiency and operations of the City’s Parks and Recreation Department, 
Council now desires to amend Section 1 of the previously-established compensation scheduled 
for the non-union employees of the City in order to:  
 

• Amend the position title of “Recreational Supervisor – Aquatics & Fitness” to 
“Recreation Manager – Aquatics & Fitness” and amend the position’s paygrade to 
Paygrade 11; 
 

• Create the position of “Recreation Manager – Marketing, Special Events, & Programs” 
and the position of “Recreation Manager – Sports & Facilities,” and accept the position 
description for each position which are respectively attached as Exhibit “A” and Exhibit 
“B” and incorporated herein by reference, which may be updated from time to time by 
the Mayor; 
 

• Create the position of “Aquatics Specialist” and accept the position description for that 
position which is attached as Exhibit “C” and incorporated herein by reference, which 
may be updated from time to time by the Mayor; 
 

• Update the paygrade for the position of Customer Service Specialist to Paygrade 5; and 
 

• Add designations to certain positions above Paygrade 4 to reflect that the positions are 
part-time. 

 
 WHEREAS, it is deemed necessary and in the best interest of the health, safety and 
welfare of all City residents to amend the previously-established compensation scheduled for the 
non-union employees of the City, as fully set forth below, to accomplish the same.   
 
 NOW, THEREFORE, BE IT ORDAINED, by the Council of the City of Macedonia, 
County of Summit and State of Ohio: 
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             Section 1.  That Section 1 of Ordinance No. 79-2022, as has been subsequently amended 
from time to time, be, and hereby is, amended as follows:  

Finance Department     
Finance Director (exempt) 13 1 
Deputy Director (exempt) 10 1 
Accounts Receivable 
Administrator 6 1 
*Accounts Payable 
Administrator 6 1 
Part-Time Clerk 3 As Needed 

Council 

Members of Council MES to earn full year credit 5 
Clerk of Council – P/T 7 1 

Parks and Recreation 
Department     
Recreation Director (exempt) 12 1 
Recreation Manager – 
Marketing, Special Events, & 
Programs (exempt) 11 1 
Recreation Manager – Sports 
& Facilities (exempt) 11 1 
Recreational Manager 
Supervisor – Aquatics & 
Fitness (exempt) 1011 1 
Aquatics Specialist 5 1 

Position Paygrade Number of Staff 

Mayor’s Office     

Mayor 
1% above midpoint of 

Paygrade 13** 1 
Administrative Executive - To 
the Mayor 9 1 
Director of Information 
Technology (exempt) 12 1 
Human Resource Director 
(exempt) 12 1 
Human Resource/Payroll 
Specialist 8 1 
Communications Specialist – 
P/T 8 1 
*Clerk of Court 8 1 
*Deputy Clerk of Court 5 1 
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Head Lifeguard 4 
As Needed (includes 

seasonal/special) 

Swimming Instructor 4 
As Needed (includes 

seasonal/special) 
Head Swim Coach 3 As Needed 

Lifeguard 3 
As Needed (includes 

seasonal/special) 
Assistant Swim Coach 2 As Needed 
Recreation Supervisor – 
Sports & Programs (exempt) 10 1 

Rec Leader 2 
As Needed (includes 

seasonal/special) 

Head Camp Counselor 2 
As Needed (includes 

seasonal/special) 

Camp Counselor 2 
As Needed (includes 

seasonal/special) 
Recreation Coordinator – 
Marketing & Special Events 6 1 
Fitness Supervisor 2 As Needed 
Fitness Attendant 1 As Needed 
Customer Service Specialist 3 5 2 
Lead Customer Service 
Representative 3 

As Needed (includes 
seasonal/special) 

Customer Service 
Representative 1 

As Needed (includes 
seasonal/special) 

Child Care Representative 1 As Needed 
*Administrative Assistant 6 1 
Recreation Supervisor - 
Facilities & Membership 
(exempt) 10 1 
Concessions Service Worker 1 As Needed 

Public Service Department     
Director of Public Service 
(exempt) 12 1 
Public Service Supervisor 9 2 
Administrative Assistant 6 2 
Seasonal Maintenance 2 As Needed 
Maintenance - P/T 2 As Needed 
Custodian 5 2 

Building Department     
Chief Building Commissioner 
(exempt) 13 1 
Assistant Building 
Commissioner (exempt) 10 1 
Zoning Inspector  9 1 
Permit Technician 7 1 
Administrative Assistant 6 2 
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          Section 2.  That as of the effective dates listed for each table below, the following 
paygrades shall be implemented for all non-bargaining employees. 
  

Police Department 

Chief (exempt) 14 1 
Lieutenant (exempt) 12 Up to 3 
PSAP Operations 
Compliance 
Manager/Assistant to Chief of 
Police 8 1 
Police Officer - P/T 8 15 
Communications and 
Records Supervisor 8 1 
Corrections Officer 5 1 
Corrections Officer - P/T 5 As Needed 
Dispatchers - P/T 7 As Needed 
Certified School Resource 
Officer – P/T 8 As Needed 

Fire Department     
Chief (exempt) 14 1 
Assistant Fire Chief 12 1 
*Part-time Fire Inspector 8 1 
Senior Administrative 
Assistant/Senior Center 
Coordinator 7 1 
Administrative Assistant 6 1 
Firefighter/Rescue - P/T 6 As Needed 
Clerk 3 1 
Seasonal Maintenance 2 As Needed 

 
Compensation Range Table – Effective January 1, 2023   

  
      Minimum                Midpoint             Maximum 

 

 
Paygrade 1 Minimum Wage 11.76                 14.87  

 

 
Paygrade 2 Minimum Wage 12.67                 16.79  

 

 
Paygrade 3 11.48 13.96                 18.96  

 

 
Paygrade 4 12.97 15.78                 21.46  

 

 
Paygrade 5 14.69 17.82                 24.22  

 

 
Paygrade 6 16.58 20.11                 27.92  

 

 
Paygrade 7 18.73 22.76                 31.55  

 



ORDINANCE NO. 39 - 2024 
PAGE 5 
 

Paygrade 8 21.17 25.73                 35.65  
 

 
Paygrade 9 23.93 30.73                 42.10  

 

 
Paygrade 10 56,228.82 68,284.94 87,816.41 

 

 
Bi-weekly Rate  2,162.65   2,626.34   3,377.55  

 

 
Paygrade 11  63,513.92   77,130.42   99,213.30  

 

 
Bi-weekly Rate  2,442.84   2,966.55   3,815.90  

 

 
Paygrade 12  71,780.11   87,179.11   112,099.02  

 

 
Bi-weekly Rate  2,760.77   3,353.04   4,311.50  

 

 
Paygrade 13  81,137.47   98,480.77   126,665.13  

 

 
Bi-weekly Rate  3,120.67   3,787.72   4,871.74  

 

 
Paygrade 14  91,669.64   111,318.89   143,168.03  

 

 
Bi-weekly Rate  3,525.76   4,281.50   5,506.46  

 

  
 

Compensation Range Table – Effective January 1, 2024 
  

      Minimum                Midpoint             Maximum 

Paygrade 1 Minimum Wage 12.12 15.32 

Paygrade 2 Minimum Wage 13.05 17.29 

Paygrade 3 11.83 14.38 19.53 

Paygrade 4 13.36 16.25 22.10 

Paygrade 5 15.13 18.35 24.95 

Paygrade 6 17.08 20.72 28.76 

Paygrade 7 19.29 23.44 32.49 

Paygrade 8 21.80 26.50 36.72 

Paygrade 9 24.65 31.66 43.36 

Paygrade 10  57,915.68   70,333.49   90,450.91  

Bi-weekly Rate  2,227.53   2,705.13   3,478.88  

Paygrade 11  65,419.34   79,444.34   102,189.69  

Bi-weekly Rate  2,516.13   3,055.55   3,930.37  

Paygrade 12  73,933.52   89,794.49   115,461.99  

Bi-weekly Rate  2,843.60   3,453.63   4,440.85  



ORDINANCE NO. 39 - 2024 
PAGE 6 

Paygrade 13  83,571.60   101,435.20   130,465.08  

Bi-weekly Rate  3,214.29   3,901.35   5,017.89  

Paygrade 14  94,419.73   114,658.45   147,463.07  

Bi-weekly Rate  3,631.53   4,409.94   5,671.66  

   
  

Compensation Range Table – Effective January 1, 2025 
  

      Minimum                Midpoint             Maximum 

Paygrade 1 Minimum Wage 12.48 15.78 

Paygrade 2 Minimum Wage 13.44 17.81 

Paygrade 3 12.18 14.81 20.12 

Paygrade 4 13.76 16.74 22.77 

Paygrade 5 15.58 18.90 25.70 

Paygrade 6 17.59 21.34 29.62 

Paygrade 7 19.87 24.14 33.47 

Paygrade 8 22.46 27.30 37.82 

Paygrade 9 25.39 32.61 44.67 

Paygrade 10  59,653.16   72,443.50   93,164.43  

Bi-weekly Rate  2,294.35   2,786.29   3,583.25  

Paygrade 11  67,381.92   81,827.67   105,255.39  

Bi-weekly Rate  2,591.61   3,147.22   4,048.28  

Paygrade 12  76,151.52   92,488.32   118,925.85  

Bi-weekly Rate  2,928.90   3,557.24   4,574.07  

Paygrade 13  86,078.74   104,478.25   134,379.03  

Bi-weekly Rate  3,310.72   4,018.39   5,168.42  

Paygrade 14  97,252.33   118,098.21   151,886.97  

Bi-weekly Rate  3,740.47   4,542.24   5,841.81  

   
NOTES: 
Positions listed in paygrades 1-4 are part-time.  
Positions with an (*) may be subject to part-time hours. 
**The salary of the Mayor shall be 1% above the "midpoint: of Paygrade 13 identified in 
Section 2 of this Ordinance as of November 30, immediately preceding the start of a mayoral 
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term of office, beginning with and continuing after the mayoral term commencing December 1, 
2019. 

  Positions listed in Paygrade 9 and lower are non-exempt in accordance with the FLSA and 
shall be compensated at an hourly rate. 

  Positions listed in Paygrade 10 and above are exempt in accordance with the FLSA and shall 
be compensated based on a standard 40-hour week. 

  All Part-time Firefighter/Rescue employees authorized to work holidays shall be paid overtime. 
  

Section 3.  The following certification bonuses will be paid to eligible positions and will be 
cumulative to the employee’s base hourly rate.  Base hourly rate plus certification bonuses may 
exceed the maximum for the base hourly range.      

 
 
Section 4.  The following employees are paid as indicated by retainer, hourly rate or annual 

contract. 

   

 
 

2023      2024        2025 
Part-time Firefighter/Rescue Certification Incentives       

  
 
Basic Driver 3rd class Engineer    .47  .48        .50  

  Advance Driver 2nd class Engineer    .80  .82  .85 
  Advance Driver 1st class Engineer    .80  .82  .85 
  Fire Training (240 hour)    .47  .48  .50 
  EMT - Advanced   1.92 1.98 2.04  
  EMT - Paramedic   1.94 2.00 2.06 
  
Dispatcher Certification Incentives (cumulative)       
  LEADS Certification  2.50 2.50 2.50 

 

   
      
Law Department         
  Law Director (annual retainer)    45,000.00      
  Law Department Supportive Services (contract, not 

payroll) 
 30,000.00      

  (hourly rate)   128.65     
            
  Prosecutor (annual retainer)   54,648.42     
  (hourly rate)   128.65     
  Magistrate (hourly rate)   85.10     
            
Building Department         
  Staff Engineer         
  (hourly rate)   48.87           
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Section 5.  Aquatic Fitness Instructors, Land Fitness Instructors and Specialty Instructors 
shall continue to be paid as independent contractors on a per class or per session basis. That the 
Director of Parks and Recreation shall be authorized to enter into contracts for the purpose of 
providing fitness and specialty programming at rates competitive with the rates being offered by 
surrounding communities for similar programming instructors.  Those instructors shall continue to 
be paid according to applicable ordinances.       

Section 6.  That the Mayor is authorized to implement annual merit raises to non-bargaining 
employees.  Any merit increases given under this section shall not place the employee higher than 
the maximum for the employee’s paygrade.  All merit increases given under prior ordinances 
before adoption of this ordinance shall remain in effect.       

Section 7.  That the rates of compensation previously established for employee positions 
not specifically named herein, shall continue and remain unchanged.  Where ranges of pay are 
specified herein for employee positions, rates of pay established by prior ordinances shall apply 
until the Mayor fixes the specified salary as described in Sections 1 through 6 hereof.  To such 
extent, all prior ordinances and resolutions consistent herewith are hereby ratified and confirmed.  
In all other respects, all prior ordinances or resolutions or parts thereof inconsistent herewith be 
and the same are hereby repealed.       

Section 8.  It is found and determined that all formal action of this Council and concerning 
and relating to the adoption of this Ordinance were adopted in an open meeting of this Council, 
and that all deliberations of the Council and of any of its committees that resulted in such formal 
action were in meetings open to the public in compliance with all legal requirements. 

 
Section 9.  Wherefore, this Ordinance shall become effective upon its adoption by Council 

and signature of the Mayor, or as otherwise provided for in law.       

 
PASSED: ___________________________________ 
 
 
EFFECTIVE:_________________________________ 
 
 
POSTED:____________________________________ 

 
 
 MAYOR:________________________________________________ 
   Nicholas Molnar 
 
 
 ATTEST:________________________________________________ 
   Jon Hoover, Clerk of Council 
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City of Macedonia 
Parks and Recreation Department Job Description  

 
Job Title:    Recreation Manager – Marketing, Special Events, and 

Programs  
 
FLSA Status:   Exempt 
 
Pay Range:    Grade 11  
 
General Description of Work: Manages all sponsorship activities and is responsible 

for membership recruitment, retention and marketing 
programs, sports, and events to the public. Serves as 
Managing lead over all special events. Provides 
oversight to program staff, camp counselors, 
contractors, and volunteer staff of approximately 
twenty (20). 

 
Supervision Received:  Receives general supervision from the Parks & 

Recreation Director.  
 
Schedule:     Recreation Center hours of operation, or as directed 

by supervisor; weekends and evenings. 
 
Required Minimum Qualifications: Bachelor’s degree in Parks and Recreation or a 
related field, and five (5) years of progressively responsible experience in a related 
position, or an equivalent combination of education and experience which provides the 
necessary skills and abilities to perform the job. First Aid and CPR/AED certification 
required or must obtain within 3 months from start date. 
 
 
Preferred Certifications:  Certified Public Communicator (CPC) and International 
Association for Public Participation (IAP2) 
 
Primary Duties/Essential Functions: 
1. Supervision  

a. Conducts interviewing and makes hiring recommendations for staff, contractors, 
and volunteers 

b. Recruits, trains, directs, schedules, evaluates, coaches, counsels and disciplines 
staff and volunteers on duties and operations 

c. Manages full-time, part-time, seasonal, and volunteer staff involved in various 
programs, events, and summer camp 

d. Establishes and maintains training, insurance, and certification records of staff 
and contractors 

e. Responsible for demonstrating /teaching volunteers and staff how to use needed 
equipment 

f. Responds to community feedback 

mvguidetti
Typewritten Text
Exhibit A



City of Macedonia Job Description – Recreation Manager Marketing, Special Events, and Programming 
Revised 5/2024 

Page 2 of 4 

 
2. Programming   

a. Develops department press releases, brochures, flyers and other marketing 
materials as needed to advertise and market recreation programs and events  

b. Coordinates printing services for various marketing materials and prepares 
specifications for printers 

c. Responsible for updating the department and City website and social media 
accounts 

d. Coordinates efforts with various local media representatives to publish marketing 
materials and programming information 

e. Evaluates marketing service costs and makes recommendations for selection 
f. Writes, distributes, tabulates and evaluates participant and citizen surveys and 

responses; identifies targets for survey distribution 
g. Coordinates efforts with other department staff to develop various marketing 

strategies, materials, and production of recreation guide 
h. Establishes membership and sponsorship packages and pricing 
i. Creates and implements membership promotions and researches current 

marketing trends. 
j. Enters into contracts with various media for sponsorship and advertising 

purposes 
k. Creates, develops and implements new and existing recreational and enrichment 

programs, events, and activities including those serving participants with diverse 
needs 

l. Develops and administers program evaluation procedures; collects and presents 
evaluations as needed or directed, establishes pricing and increases based on 
cost recovery, and retirement of programs based on attendance 

m. Schedule’s programming space and/or works with staff to make appropriate 
bookings; Coordinates with other departments as needed to ensure space is 
maintained and maintenance is completed 

n. Provides communication with participants, staff, and director regarding 
cancelations or program adjustments 

o. Reviews trends, makes program proposals, and initiates contracts with 
instructors or organizations for programs to serve the community 

p. Attends programs as needed or directed to include regular visits, start and finish 
of a program, and to handle any logistical items if present 

q. Participates in collaborative programming and special events as needed 
including being in attendance 

 
3. Administration  

a. Works in cooperation with Parks and Recreation Director to develop and 
recommend staffing, building, and programming policies and fee structures while 
working towards cost recovery objectives 

b. Manages and monitors program and staffing budget, makes requests for 
purchases, and develops equipment replacement plans with the Parks and 
Recreation Director 

c. Works in cooperation with staff to: 
iv. Develop promotional materials including brochures, flyers and press releases 
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v. Coordinates efforts with media to promote programs 
vi. Secures sponsorship  

d. Creates, maintains and monitors computerized records of activities and 
maintenance 
iv. Monitors recreation software to ensure adequate levels of registrations for 

classes; determines when to cancel classes 
e. Performs routine administrative procedures including processing payroll, 

purchasing, and budgeting procedures 
 

4. Miscellaneous  
a. Serves as administrator of the City’s media  
b. Performs front desk duties as needed to ensure adequate coverage for 

weekends, holidays and staff shortages; performs rescues as needed 
c. Attends training, staff, and committee meetings as necessary or directed 
d. Leads area staff in-service trainings 
e. Regular work attendance is required 
f. Performs other duties as assigned 

 
Required Knowledge, Skills and Abilities 

• Knowledge of Parks and Recreation Department policies and procedures and 
knowledge of community recreation and programming needs and services 

• Knowledge of City of Macedonia policies and procedures including budgeting, 
purchasing and payroll procedures 

• Knowledge of basic supervisory practices and ability to coach staff and 
volunteers through dynamic situations 

• Knowledge of emergency actions plans 

• Ability to utilize database, spreadsheet and word processing software 

• Ability to manage, organize, direct and train coaching and programming staff and 
volunteers 

• Ability to develop and implement program objectives 

• Ability to develop and maintain effective working relationships with co-workers, 
supervisors, the public and representatives of various other agencies 

• Ability to respond effectively to guest feedback  

• Ability to respond effectively to emergencies and life-threatening situations 

• Ability to interact effectively with the public and co-workers; ability to 
communicate in a clear, loud, and friendly manner 

• Ability to prepare and maintain accurate records, reports, and cancel classes as 
needed  

• Ability to operate a motor vehicle, lift/carry/move equipment and items weighing 
up to 50 lbs. 

• Ability to work with numerous and frequent deadlines, distractions and 
interruptions 

• Ability to manage and prioritize multiple tasks simultaneously  

• Ability to operate standard office equipment including, but not limited to, 
computers, telephones, facsimile machines, copiers and printers 

• Ability to work a flexible schedule to include nights, weekends, and holidays 
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• Ability to sit, stand, stoop, and bend to perform typical office work 
 
Work Environment: 
The job is performed both in a typical office environment with adequate heating, lighting 
and ventilation, and in various outdoor facilities or fields, and involves occasional 
exposure to inclement weather conditions. 
 
 
 
Employee Name (Print)_____________________________________________ 
 
 
________________________________________________         ____________ 
Employee Signature              Date 
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City of Macedonia 
Parks and Recreation Department Job Description  

 
Job Title:    Recreation Manager – Sports and Facilities 
 
FLSA Status:   Exempt 
 
Pay Range:    Grade 11  
 
 
General Description of Work: Manages Sports and Facility operations including 

both indoor and outdoor sports/facilities, front desk, 
concessions, rentals, membership and personnel 
including part-time instructors, volunteers, and 
contracted staff of approximately twenty (20) 
employees and contractors. 

 
Supervision Received:  Receives general supervision from Parks & 

Recreation Director.  
 
Schedule:  Recreation Center hours of operation, or as directed 

by supervisor; evenings and weekends.  
 
Required Minimum Qualifications: Bachelor’s degree in Parks and Recreation or a 
related field, and five (5) years of progressively responsible experience in a related full-
time position, or an equivalent combination of education and experience which provides 
the necessary skills and abilities to perform the job. First Aid and CPR/AED certification 
required or must obtain within 3 months from start date. 
 
Preferred Certifications: Certified Parks and Recreation Professional (CPRP). 
 
Primary Duties/Essential Functions:  

1. Supervision  
a. Conducts interviewing and makes hiring recommendations for staff, 

contractors, and volunteers 
b. Recruits, trains, directs, schedules, evaluates, coaches, counsels and 

disciplines staff and volunteers on duties and operations 
c. Manages full-time, part-time, seasonal, and volunteer staff involved in 

various sports, clinics, front desk, concessions, and facility operations 
d. Manages all instructional, enrichment, sports, and sports clinics within the 

city  
e. Monitors sports and programming areas to ensure proper procedures are 

followed by staff, volunteers, and guests 
f. Establishes and maintains training, insurance, and certification records of 

staff and contractors 
g. Responsible for demonstrating /teaching volunteers and staff how to use 

needed equipment 
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h. Responds to community feedback 
 

2. Programming  
a. Creates, develops and implements new and existing recreational sports 

and clinics/camps to meet community needs and inclusion for all 
b. Develops and administers program evaluation procedures; collects and 

presents evaluations as needed or directed, establishes pricing and 
increases based on cost recovery, and retirement of programs based on 
attendance 

c. Creates and implements membership promotions and researches current 
marketing trends, while establishing rates for rentals and memberships. 

d. Schedules programming space and/or works with staff to make 
appropriate bookings; Coordinates with other departments as needed to 
ensure space is maintained and maintenance is completed 

e. Provides communication with participants, staff, and director regarding 
cancelations or program adjustments 

f. Reviews trends, makes proposals, and initiates contracts with instructors 
or organizations for sports and clinics to serve the community 

g. Attends activities as needed or directed to include regular visits, start and 
finish of an activity, and to handle any logistical items if present 

h. Participates in collaborative programming and special events as needed 
including being in attendance 

 
3. Administration  

a. Works in cooperation with Parks and Recreation Director to develop and 
recommend staffing, building, and programming policies and fee 
structures while working towards cost recovery objectives 

b. Manages and monitors program and staffing budget, makes requests for 
purchases, and develops equipment replacement plans with the Parks 
and Recreation Director 

c. Works in cooperation with the Marketing Coordinator to: 
i. Develop promotional materials including brochures, flyers and 

press releases 
ii. Coordinates efforts with media to promote programs 
iii. Secures sponsorship  

d. Creates, maintains and monitors computerized records of activities and 
maintenance 

i. Monitors recreation software to ensure adequate levels of 
registrations for classes; determines when to cancel programs 

ii. Completes daily deposits as needed and trains staff to handle 
deposits 

iii. Handles facility rentals and billing for indoor and outdoor usage 
while also training staff to conduct same 

e. Performs routine administrative procedures including processing payroll, 
purchasing, and budgeting procedures 
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4. Miscellaneous  
a. Performs sports and facility operations/front desk duties as needed to 

ensure adequate coverage for weekends, holidays and staff shortages; 
performs rescues as needed 

b. Attends training, staff, and committee meetings as necessary or directed 
c. Leads area staff in-service trainings 
d. Regular work attendance is required 
e. Performs other duties as assigned  

 
Required Knowledge, Skills and Abilities: 

• Knowledge of Parks and Recreation Department policies and procedures and 
knowledge of community recreation and programming needs and services 

• Knowledge of City of Macedonia policies and procedures including budgeting, 
purchasing and payroll procedures 

• Knowledge of basic supervisory practices and ability to coach staff and 
volunteers through dynamic situations 

• Knowledge of emergency actions plans 

• Knowledge of sports regulations field maintenance, and preparations needs 

• Ability to utilize database, spreadsheet and word processing software 

• Ability to manage, organize, direct and train coaching and programming staff and 
volunteers 

• Ability to develop and implement program objectives 

• Ability to develop and maintain effective working relationships with co-workers, 
supervisors, the public and representatives of various other agencies  

• Ability to respond effectively to guest feedback  

• Ability to respond effectively to emergencies and life-threatening situations 

• Ability to interact effectively with the public and co-workers; ability to 
communicate in a clear, loud, and friendly manner 

• Ability to prepare and maintain accurate records, reports, and cancel classes as 
needed  

• Ability to operate a motor vehicle, lift/carry/move equipment and items weighing 
up to 50 lbs. 

• Ability to work with numerous and frequent deadlines, distractions and 
interruptions 

• Ability to manage and prioritize multiple tasks simultaneously  

• Ability to operate standard office equipment including, but not limited to, 
computers, telephones, facsimile machines, copiers and printers 

• Ability to work a flexible schedule to include nights, weekends, and holidays 

• Ability to sit, stand, stoop, and bend to perform typical office work 
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Work Environment: 
The job is performed both in a typical office environment with adequate heating, lighting 
and ventilation, and in various sports facilities or fields, and involves occasional 
exposure to inclement weather conditions. 
 
 
___________________________________________         _____________________ 
Employee Signature      Date 
 
 
___________________________________________         _____________________ 
Supervisor Signature      Date 
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City of Macedonia 
Parks and Recreation Department Job Description  

 
Job Title:    Aquatics Specialist  
 
FLSA Status:   Non - Exempt  
 
Pay Range:    Grade 5  
 
General Description of Work: Assists the Recreation Supervisor - Aquatics & 

Fitness with operations including water programs, 
learn to swim, swim team, and personnel including 
part-time lifeguards, swimming instructors, coaches, 
volunteers, and contracted staff. 

 
Supervision Received:  Receives general supervision from the Recreation 

Supervisor – Aquatics & Fitness. 
 
Schedule:     Recreation Center hours of operation, or as directed 

by supervisor; evenings and weekends. 
 
Required Minimum Qualifications: Bachelor’s degree in Parks and Recreation or 
related field and at least three (3) years of previous experience in a similar part-time or 
full-time position including direct program experience, or an equivalent combination of 
education and experience which provides the necessary skills and abilities to do the job. 
Requires First Aid, CPR/AED for the Professional Rescuer, Lifeguard Training 
certification. The following are required within 6 months of hire; Water Safety Instructor 
certification (WSI), and either Certified Pool Operator (CPO) or Aquatic Facility Operator 
(AFO) certification.   
 
Preferred Certifications:  
Lifeguarding Instructor (LGI) and Water Safety Instructor Trainer (WSIT) certification.  
 
Primary Duties/Essential Functions:  

1. Supervision  
a. Assists supervisor with interviewing and making hiring recommendations 

for coaches, swim instructors, contractors, and volunteers 
b. Assists supervisor as needed in recruiting, training, directing, scheduling, 

evaluating, coaching, counseling staff and volunteers 
c. Assists supervisor in supervising/training part-time, seasonal, and 

volunteer staff involved in various programs and in-services 
d. Coordinates all swim team and swim lesson activities  
e. Aides’ supervisor in developing and presenting aquatics programs to the 

public 
f. Monitor’s aquatics area to ensure proper procedures are followed by staff, 

volunteers, and guests 
g. Responds to community feedback 
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2. Administration  

a. Monitors swim team and swim lesson budget and makes 
recommendations to supervisor to aid in the management of overall 
aquatics budget 

b. Works in cooperation with the Marketing Coordinator to develop 
promotional materials including brochures, flyers and press releases 

c. Creates, maintains and monitors computerized records of activities and 
maintenance 

i. Monitors recreation software to ensure adequate levels of 
registrations for classes; determines when to cancel or modify 

 
3. Aquatics Maintenance   

a. Monitors pool and natatorium areas to ensure safe and clean environment 
b. Assists or leads, in the absence of supervisor, the following; monitoring 

computer programs that track chemical levels in pools; performs required 
treatment as needed, routine maintenance including cleaning strainers, 
vacuuming, and backwashing pool, etc.  

c. Monitors supplies and equipment; reorders as needed 
d. Routinely inspects all class equipment to ensure safety and proper 

working order, replaces as needed 
e. Performs preventative maintenance checks regularly per department 

policy on all pool equipment and performs the maintenance as applicable 
 

4. Programming  
a. Creates, develops and implements new and existing aquatics programs 

and activities including those serving participants with diverse needs 
b. Schedule’s programming space  
c. Provides communication with participants and staff 
d. Reviews trends, makes program proposals or adjustments 
e. Attends programs as needed or directed to include regular visits, start and 

finish of a program 
f. Participates in collaborative programming and special events as needed  
 

5. Miscellaneous Duties  
a. Performs lifeguarding and swim instruction duties as needed to ensure 

adequate coverage for weekends, holidays and staff shortages; performs 
rescues as needed 

b. Attends training, staff and committee meetings as necessary or directed 
c. Regular work attendance is required 
d. Performs other duties as assigned  
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Required Knowledge, Skills and Abilities: 

• Knowledge of Parks and Recreation Department policies and procedures and 
knowledge of community recreation and programming needs and services 

• Knowledge of City of Macedonia policies and procedures including budgeting, 
purchasing and payroll procedures 

• Knowledge of basic supervisory practices and ability to coach staff and 
volunteers through dynamic situations 

• Knowledge of emergency action plans 

• Knowledge of basic supervisory practices and ability to coach staff and 
volunteers through dynamic situations 

• Knowledge of aquatic maintenance requirements including equipment care and 
operation and program management standards 

• Ability to perform swimming and water rescue skills 

• Ability to utilize database, spreadsheet and word processing software 

• Ability to manage, organize, direct and train staff and volunteers 

• Ability to develop and implement program objectives 

• Ability to develop and maintain effective working relationships with co-workers, 
supervisors, the public and representatives of various other agencies 

• Ability to respond effectively to guest feedback 

• Ability to respond effectively to emergencies and life-threatening situations 

• Ability to interact effectively with the public and co-workers; ability to 
communicate in a clear, loud, and friendly manner 

• Ability to prepare and maintain accurate records, reports, and cancel classes as 
needed  

• Ability to operate a motor vehicle and be able to lift 50 lbs.  

• Ability to work with numerous and frequent deadlines, distractions and 
interruptions 

• Ability to manage and prioritize multiple tasks simultaneously  

• Ability to operate standard office equipment including, but not limited to, 
computers, telephones, facsimile machines, copiers and printers 

• Ability to work a flexible schedule to include nights, weekends and holidays 

• Ability to sit, stand, stoop, and bend to perform typical office work 
 
Work Environment: 
The job is performed in a pool environment with poor ventilation, excessive heat and 
humidity with adequate lighting, as well as in a typical office environment. The job will 
involve exposure to chemical substances such as chlorine, cleaning products and 
muriatic acid.  
 
___________________________________________         _____________________ 
Employee Signature      Date 
 
 
___________________________________________         _____________________ 
Supervisor Signature      Date 
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